
Accepting Contracts 
 

 
In MyMV, locate the Faculty card and select “Contract Acknowledgement”. 
 

                                                     

Click the “Compensation and Acknowledgement” box to bring up your assigned contract(s). 
 

               
From the drop-down menu in the Term section, select the term and click on “Go”. The term should default to 
the current term. 
 

         



Accepting Contracts 
 

 
Your assigned contract(s) will appear. To accept your contract(s), click the checkbox for Faculty 
Acknowledgement for each contract listed for you. Scroll to the bottom of the page and click on “Acknowledge 
Selected Positions”. 
   

 
 

You will receive a message stating the change was saved. In the top right of each contract, the 
Acknowledgement Date will display showing the date that you accepted that specific contract. 
 

 
You can download your compensation data for the semester by selecting Download Compensation Data which 
can be found at the top right portion of the screen. The file can be located in your Downloads directory on your 
computer and can be opened using Excel.  
 
 

          


