
FOR STUDENTS OF DR. DIANA AYERS-DARLING 

1  
Th i s  gu i d e  m a k e s  u s e  o f  t h e  1 6 t h  e d i t i o n  o f  t h e  C M O S ,  t h e  C M O S w e b s i t e ,  a n d  t h e  l i b r a r y  gu i d e s  w i l l i a m s .e d u .   

BRIEF GUIDE TO CHICAGO MANUAL OF STYLE 

AUTHOR-DATE 

This  guide has been prepared accord ing to the author -date system of  the 16 t h  ed it ion  of  the 

Chicago Manual  of  S ty le  (CMOS) .  Th is  i s  the sty le ,  system, and edi t ion  spec if ied by  the 

American Anthropological  Associat ion .  I t  i s  appropr iate for  most students wr i t ing in th e 

disc ip l ine  of  anthropology .  I f  you are in doubt  as  to whether  i t  is  the appropr iate s ty le  for  

your  research  paper ,  please consu l t  your  instructor .   

In  the  author -date system of  CMOS , a  two-par t  s tructure  i s  used to cred i t  the sources and wr i ters  that  have 

contr ibuted to a  compos it ion.  The system cons is ts  of  in- text  c i tat ions  and an end of  tex t  l i st  o f  reference 

entr ies .  I f  you are unfami l iar  with these ,  read the br ief  overv iew . I f  you  are comfortab le with  th ese 

concepts ,  use the tab le  of  contents  to f ind examples  of  the re levant re ference type .   

NOTE:  Dr .  Ayers -Dar l ing’s  s tudent may ONLY USE SCHOLARLY SOURCES .  Some source types l i s ted may not be 

appropr iate .  I f  in  doubt ,  ask  your  instructor .     
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CMOS AUTHOR-DATE SYSTEM 

PAPER FORMATTING  

COVER PAGE 

  CMOS cal l s  for  a  cover  page or  t i t le page  that  makes use of  the same font  as the main text .  

  Cover pages frequent ly  make use of  t i t le case capita l i zat ion and centered ,  double spaced  text  p laced  

about  one th i rd  o f  the  way  down the page  

  One th i rd  i s  approx imately  s ix  l ines in  a  Times New Roman,  12pt  double -spaced  document.  

  Include a l l  informat ion  your  instructor  requests ,  such as  your  name,  the t i t le  o f  the  course,  date,  

and pro ject  t i t le .  

FORMATTING THE TEXT 

  FONT :  The CMOS does not  designate a  preferred  font .  Most  inst ructors accept  Times New Roman .  

  FONT SIZE:  CMOS does not  spec ify  a  font  s ize .  Most  instructor  expect  a  font  no  larger  than  12  

point .  

 LINE SPACING : CMOS suggests double spac ing .  Do not  use ext ra  spaces between paragraphs.  

o Block quotat ions  are  s ingle spaced with  a  space before and a fter .    

  MARGINS:   CMOS suggests 1 - inch marg ins.   

  ALIGNMENT :  Text  shou ld  be AL IGNED to the lef t  and left  ragged on the r ight .   

  INDENTATION:  Ind ent  paragraphs one ha lf  in ch (5 spaces ) .  For  ease,  use the tab key .  

o  Block quotat ions  are indented hal f  an  inch.  

PAGE NUMBERS 

  Although  the CMOS does not  provide a  s ingle locat ion for  page  numbers ,  they  

are  f requent ly  p laced in  the  upper r ight  header ,  a  hal f  inch from the top of  

the page.  A lternat ively ,  page numbers are sometimes seen  in  the center  of  

the footer,  a  ha lf  inch from the bottom center  o f  the page.   

  Check  your assignment  for  instructor  spec if icat ion.   

SUBHEADINGS 

  CMOS supports the use of  su bheadings to  help  the reader navigate the work .   

  Mult ip le levels  o f  subheadings  can be used i f  the complexity  o f  the text  warrants i t .  

  Subhead ings ( In troduct ion,  D iscuss ion)  are  set  on a  new l ine,  f lush left  or  centered .  

 First  level  s ubheadings are  d ist ing uished from the body of  the text  by  typeface ( e.g.  bold ,  i ta l i cs )  

and g iven in  t i t le case  capita l i zat ion.    

REFERENCE PAGE 

  The reference page i s  typica l ly  the last  page of  a  student  paper.  

  The reference page i s  frequent ly  t i t led References,  but  other  t i t les (Works C ited,  Bib l iography)  are 

somet imes used .  Check  your ass ignment  gu idel ines or  ask  your inst ructor  for  the preferred  t i t le.  

  Reference entr ies are organized a lphabet ica l ly  and make use o f  a  hal f  inch  hanging indent.   

  Entr ies are s ingl e spaced with  a  space between each entry.   
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IN-TEXT CITATIONS 

In-text  c itat ions  provide informat ion that  points or  keys to  a  l i st  o f  a lphabet ized sources  at  the end of  the 

text .  In -text  c itat ions include the f ir st  two elements of  the reference l i s t  entry  (author +  date) .  Th is  

enab les  any reader with  a  knowledge of  the  a lphabet  to  f ind the relevant  entry  quick ly .   

In  CMOS’s author -date system,  in -text  c itat ions  frequent ly  take the form of  parenthet ica l  c i tat ions .    

PARENTHETICAL CITATIONS  CONSIST OF SOURCE INFORMATION PLACED IN A SET OF PARENTHESES ().  

  Parenthet ical  c i tat ions general ly  appear at  the end of  the sentence that  contains  the source 

informat ion and are used for  summar ies,  paraphrases,  and quotes.  

  They inc lude the  author (s) ’  last  name(s) ,  year  of  publ icat ion ,  and,  when avai lab le,  the page number ( s )  

where the source in format ion can  be found.   

  Whenever  possib le,  inc lude page numbers for  quotat ions or  extens ive paraphrases ,  using an  en dash  

for  page ranges .  

  In  CMOS,  the parenthet ical  c i tat ion i s  formatted  as  fo l lows:  

  (Author(s)  YEAR,  #) .      ( Jones  and Brunello  1999, 117 -118).  

  Note that  there i s  no punctuat ion  between the author(s )  and year  o f  publ icat ion.  

EXAMPLE 

The introduct ion  to the issue promises an examinat ion  of  American gun vio lence an d previews the 

art ic les’  themes,  includ ing “the cu lt ivat ion of  fear —and of  part icu lar  fears about  part icu lar  groups 

of  people,”  and how f irearms marketers  capita l izes  on those fears  (Han  and Antros io  2018) .  

SIGNAL PHRASES  ARE SHORT PHRASES USED TO SIGNAL OR INTRODUCE SOURCE MATERIAL.  

  Signal  phrases use the name of  the author  or  source  and a verb  in  the present  tense.  See the  s ignal  

phrase gu ide  for  more information.   

  │ The American Anthropological  Associat ion notes … │    Rosaldo  descr ibes…  

  Signal  phrases  a re  general ly  used in  conjunct ion with  parenthet ical  c i tat ions.  

  I f  the  author’ s  name i s  used in  a  s ignal  phrase,  i t  i s  not  repeated in  the parenthet ical  c i tat ion.   

EXAMPLE 

Harvey impl ies  that  the Anish inaabe animist ic  world  v iew in tuit s  current  theories on the 

consc iousness of  matter  (2017,  482).   

REFERENCES  

In  the author -date system, fu l l  reference in formation  i s  g iven in  the form of  end -of -text  reference entr ies .  

In  CMOS author -date,  a  per iod i s  p laced after  each element of  the entry.   

Reference entry  formatt ing  depends on entry  type .  E ntr ies  general ly  begin  with :  

1.  Author(s)  of  the source .  

2.  Year of  publ icat ion .  

3.  Ti t le  of  work.  

  Ti t les o f  short  works are given in  t i t le case and  p laced in  “quotat ion marks.”  

  Ti t les o f  long works are given in  t i t le case and  i ta l ic ized .   

NOTE: Parenthetical citations are 

placed before the end of 

sentence punctuation.  

https://www.mvcc.edu/learning-center/signal-phrase
https://www.mvcc.edu/learning-center/signal-phrase
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AUTHOR TYPES 

SINGLE AUTHOR 

  The name i s  g iven last  name,  f i r st  name.  │  ref:  Mead,  Margaret .  │ in -text:  (Mead 1935,  34) .   

TWO TO THREE AUTHORS  

  The f i r st  name i s  inverted ( Last  name,  F i rst  name) .  Subsequent  names are  g iven f ir st  name last  

name and names are separated by commas.  The word and  i s  g iven before the f inal  name.  

  │ref:  Ward,  Geoffrey  C. ,  and Ken  Burns.  │ in -text :  (Ward  and Burns,  2007,  52).  

FOUR OR MORE AUTHORS 

  Reference entr ies for  four  or  more authors  fo l low the pattern above.   

  In- text  c itat ions for  four  or  more authors include on ly  the f i r st  author’ s  last  name and the Lat in  

phrase et  a l .  meaning and others .   │  in-text:  (Freeman et  a l .  1965,  67 -69) .  

  For more than ten authors,  l i st  the  f i r st  seven fo l lowed by  et  a l .  

ORGANIZATION AS AUTHOR 

  When a source i s  authored by an organizat ion,  put  the organ izat ion’s name in  the author ’s  p lace  in  

the reference entry  and  in -text  c itat ion .   

  I f  you use an abbreviat ion of  the organizat ion’s  name in  the  in -text  c ita t ion s,  the reference entry  

must  begin  with  the abbreviat ion.   

EXAMPLE 

In- text:  The organizat ion ’s ethical  gu idel ines include a  commitment to  respect ing the “digni ty ,  

integr ity ,  and worth”  o f  the  communit ies  they study ( S fAA,  n .d. ) .   

Ref:  S fAA (Society  for  Appl ied Anthropology) .  n .  d .  “Statement o f  Eth ics and Profess iona l  

Responsib i l i t ies .”  Accessed March 18.  https://www.sfaa .net/about/eth ics/ .  

UNKNOWN AUTHOR 

  When the author  o f  a  work is  unknown,  start  the reference entry  with  the t i t le fo l lowed  by the 

year.   

  In  the absence of  an  author,  in -text  c i tat ions use the t i t le or  a  shortened vers ion of  the t i t le .  

EXAMPLE 

In- text:  (“American Found Dead ”  2012) .  

Ref :  “American Found Dead After  Taking Ayahuasca.”  2012.  Peruv ian T imes ,  September 14 .  

https://www.peruviant imes.com/14/amer ican -found-dead -after -taking-ayahuasca/16785/  

MULTIPLE SOURCES BY ONE AUTHOR 

  When using more than  one work by the same author,  use three em dash  ——— (Al t  + Ctr l  +  Num -)  

in  p lace o f  the name after  the f i r st  reference l i s t  entry .  

NO DATE 

  When no publ icat ion  date i s  ava i lable for  a  pr in t  source,  use  n .d.  for  no  date in  both the reference 

entry  and in -text  c ita t ion.  I t  i s  preceded by a  comma in  in - text  c i tat ions.  (Evanston,  n .d. ,  13) .   

  When no publ icat ion  date i s  ava i lable  for  a  webpage,  use the access  date.  See pages  7 and 8.  
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SAMPLE REFERENCE ENTRIES & IN-TEXT CITATIONS  
BOOK 

REFERENCE LIST ENTRIES  

Er iksen,  Thomas Hy l land ,  and Finn S ivert  N ielsen .  2001.  A History  o f  Anthropo logy .  London: Pluto Press.  

Guest ,  Kenneth J .  2017.  Cultural  Anthropo logy:  A Toolk it  fo r  a  Global  Age .  New York:  W.  W.  Norton &  

Company.  

Tanner,  Helen  Hornbeck .  1992.  The Oj ibwa .  New York :  Chelsea House.   

IN-TEXT CITATIONS 

(Er iksen and Nielson 2001,  57) .  

(Guest  2017,  126).  

(Tanner  1992,  15–16).  

CHAPTER OR OTHER PART OF AN EDITED BOOK 

In  the reference l is t ,  inc lude the page range for  the chapter  or  part .  In  the text ,  c i te speci f i c  pages.  

REFERENCE LIST ENTRY 

Archambault ,  JoAl lyn .  2002.  “ Ind ian Imagery  and the Development o f  Tourism in  the Southwest .”  In  

Anthropo logy,  H istory ,  and Amer ican Ind ians:  Essays  in  Honor o f  Wi l l iam Curt i s  Sturtevant ,  edi ted 

by Wi l l iam C.  Sturtevant ,  Wi l l iam L .  Merr i l l ,  and Ives Goddard .  139 -  146.  Wash ington,  D.C . :  

Smithsonian Inst itut ion Press .  

IN-TEXT CITATION 

(Archambault  2002,  141).  

EDITED COLLECTION 

REFERENCE LIST ENTRY 

Heath,  Dwight  B. ,  ed .  2002.  Contemporary  Cultures and Soc iet ies o f  Lat in  Amer ica:  A Reader in  the Soc ia l  

Anthropo logy o f  Midd le  and South  Amer ica .  Long Grove:  Wavel and  Press.  

IN-TEXT CITATION  

(Heath  2002,  177–78) .  

TRANSLATED BOOK 

REFERENCE LIST ENTRY 

Lév i-St rauss,  Claude.  1967.  Structural  Anthropology .  Trans lated by C la i re Jacobson  and Brooke Grundfest  

Schoepf .  New York:  Doubleday.   

IN-TEXT CITATION 

(Lévi -Strauss 1967,  146) .  
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E-BOOK 

For onl ine books,  f in i sh  the reference entry  with  the relevant  URL,  DOI ,  or  name of  the database.  For  

other  types of  e -books,  name the format  (e.g.  Kobo,  Kind le ,  Nook) .  I f  no page numbers are  g iven,  the  

CMOS ind icates that  wr i ters  may use sect ion  or  chapter  t i t les in  in -text  c itat ions.    

REFERENCE LIST ENTRIES  

Ga lván,  Jav ier  A.  2014.  They Do What? A Cul tural  Encyc lopedia  of  Ext raord inary and Exot ic  Customs f rom 

Around the World .  Santa Barbara:  ABC -CLIO.  ProQuest  Ebrary .  

Rosa ldo,  R enato.  2014.  The Day o f  She l ly ’ s  Death:  The Poetry and Ethnography of  Gr ie f .  Durham: Duke 

Univers ity  Press .  Kindle.  

Urton,  Gary.  2017.  Inka History  in  Knots :  Read ing Kh ipus as Pr imary Sources .  Aust in:  Univers ity  of  Texas 

Press .  do i :10.7560/311918 .  

IN-TEXT CITATIONS  

(Galvá n 2014,  chap .  2) .  

(Rosaldo  2014,  92) .  

(Urton  2017,  chap .  10,  doc.  19) .  

JOURNAL ARTICLE 

Include the art ic le  page range in  the reference l i st .  C ite speci f i c  pages in  the in -text  c ita t ion.  I f  the art ic le 

was found on l ine,  include a  d igita l  object  ident i f ier  (DOI ) .  I f  no DOI  i s  ava i lable,  inc lude a  stab le URL .  This  

is  preferred to the URL that  appears in  the address bar  and in  auto - formatted  entr ies .  

REFERENCE LIST ENTRIES  

Haaland,  Marte E .  S . ,  Ha ld is  Haukanes,  Joseph Mumba Zu lu,  Karen Marie  Moland,  Charles Michelo,  

Margarate Nzala  Munakampe,  and Astr id  Blystad.  2019.  “Shaping the Abort ion Pol icy  – Compet ing 

Discourses on the Zambian Terminat ion of  Pregnancy Act .”  Internat ional  Journal  fo r Equity  in  

Health  18 (1):  1 -11.  do i :10.1186/s12939 -018-0908-8.  

Khayyam,  Umer ,  Ehsan Inam Ul lah,  and  Syed Shah.  2018.  “Soc io -Cul tura l  Dynamics and Their  Relat ion with  

the Part ic ipatory  Development in  the Pashtun Tr ibal  Society  o f  Pakistan.”  TRAMES: A  Journa l  o f  the 

Humanit ies &  Soc ia l  Sc iences  22 (2) :  173 –84.  d oi :10.3176/tr .2018.2.05.  

Richland,  Just in  B.  2016.  “Dignity  as (Sel f - )Determinat ion :  Hopi  Sovere ignty  in  the Face of  US  

Dispossessions.”  Law & Soc ia l  Inqu i ry  41 (4) :  917–38.  doi :10.1111/ls i .12191.  

Scheper -Hughes,  Nancy.  1995.  "The Pr imacy of  the Eth ical :  Propos it ions for  a  Mi l i tant  

Anthropology ."  Current  Anthropo logy 36 (3) :  409-440.  https://escholarship.org/uc/ item/2xq430hc.  

IN-TEXT CITATIONS 

(Haa land  et  a l .  2019,  3 -4) .  

(Khayyam, Ul lah,  and Shah 2018,  178 -179).  

(R ich land  2016,  925) .  

(Scheper -Hughes 1995,  413) .  
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NEWS OR MAGAZINE ARTICLE – PRINT AND ONLINE 

  News and  magazine sources are ,  in  most  cases ,  not  considered  scholar ly  sources .  I f  you are unsure  i f  a  

source fu lf i l l s  assignment cr iter ia ,  p lease check  with  your instructor.   

  News and  magazine reference entr ies  supp ly  the year  o f  pub l icat ion after  the author .  They give the 

month and  date  o f  publ icat ion a fter  the per iod ical  name.  

  Page numbers are not  included in  reference entr ies bu t ,  i f  ava i lab le,  a re  used in  in -text  c i tat ions .   

  Onl ine  sources shou ld  include the  source’s  URL  or  database name.  

REFERENCE LIST ENTRIES  

Dovey,  Cer idwen.  2018.  “An Anthropolog ist  Invest igates  How We Think About  How We Think .”  New York er ,  

December  29 .   

Mpongo,  S ipho.  2016.  “The ‘Born -Free’  Generat ion.”  Anthropo logy  Now,  December 21.  

http://anthronow.com/print/the -born -free-generat ion  

Shi raghaei ,  Narjes.  2018.  “Trad it iona l  Postpartum Pract ices and  R itua ls  in  I ran.”  Midwifery Today ,  

December 1 .  Al t  Hea lthWatch.  

IN-TEXT CITATION 

(Dovey  2018,  19).  

(Mpongo 2017) .  

(Sh iraghaei  2017,  48) .  

INTERVIEW 

REFERENCE LIST ENTRY 

Sobo,  E l isa.  2019.  “Medical  Anthropologist  Exp lores 'Vacc ine Hesitancy ' . ”  Interv iew by Mare Gordon.  Al l  

Th ings Considered ,  NPR,  February  13.  Audio,  3 :59.  https://www.npr.org/sect ions/hea lth -

shots/2019/02/13/694449743/medical -anthropologist -exp lores -vaccine-hesitancy .  

IN-TEXT CITATION 

(Sobo 2019).  

WEBSITE CONTENT 

  Web co ntent  i s  o ften  unsu itab le  for  scho lar ly  wr it ing .  Always check with  your instructor  to  ensure such 

sources meet  ass ignment cr iter ia .   

  CMOS spec if ies that  website content  i s  general ly  c i ted  in  the runn ing text .  See page 8 for  examples .   

  I f  a  more formal  end of  text  reference entry  i s  p referred ,  include:  

Author ’s  Last  Name, Fir st  Name .  Publ icat ion year.  “T it le  o f  Web Page .”  Publ ish ing Or gan izat ion or  Nam e 

of  Website .  Month,  Day Year  o f  pub licat ion  i f  ava i lab le .  URL.  

  As shown in  the template above,  m ost  web si te t i t les are not  i ta l i c i zed.   

  Blog t i t les and t i t les o f  onl ine works corresponding to  pr int  publ icat ions or  media estab l i shments are 

i ta l ic ized.  E .G.  Google Maps,  Harvard Univers ity ,  Anthro{dendum} (b log) ,  CNN,  Sc ient i f ic  American .  

  Blog t i t les that  do not  include the word  b log are fo l lowed by  (b log) .  

  I f  no pub l icat ion  date i s  l i sted,  include the date  of  access  or  modi f icat ion.  See examples .  

  When no author i s  g iven ,  the  organ izat ion  i s  moved to the author’ s  p lace and  i s  not  repeated.   
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RUNNING TEXT CITATION  

  “In  an art ic le pub l i shed on February  5,  2019 on  Stanford  Univers ity ’ s  news b log ,  A lex Shashkevich 

contends that  “the heart  of  humanity ’ s  h istory  i s  a  dependency on ob jects and  th ings.”  

  In  a  2018 TED ta lk  ca l led “Why the ‘Wrong S ide  of  the Tracks’  i s  Usual ly  t he  East  S ide,”  

anthropolog ist  Stephen DeBerry  argues that  c ity  designs create  and re in force d ispar ity  and that  

evidence of  th is  can be seen in  east -s ides that  are,  v ia  wind patterns,  subject  to  greater  pol lut ion.  
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