
COMMA GUIDE 
IN COMPOUND SENTENCES                                                                    

When jo in ing two or  more independent c lauses ( complete thoughts)  
wi th a  coordinat ing conjunct ion,  p lace a  comma before  the 
coord inat ing  conjunct ion.  

I  would have been happy to he lp  her ,  but  I  was morta l ly  
wounded.  

FANBOYS  

FANBOYS is  an acronym for  the sev en coord inat ing 
conjunct ions:  For ,  And,  Nor ,  But ,  Or ,  Yet ,  and So.  

I f  the words on  e ither  s ide of  the  coordinat ing conjunct ion can 
stand a lone,  add a comma before the conjunct ion.  I f  they  
cannot ,  do  not add a comma.  

 BETWEEN ITEMS IN A SERIES  

Use commas to separate words and word groups in  a  s imple 
ser ies  of  three or more i tems . 

She reg istered for  phys ics ,  defense  aga inst  the  dark  ar ts ,  and 
rocket sc ience.   

George planned to take over  the  earth,  se l l  the planet to  the      
h ighest  b idder ,  and use  the prof i t s  to  s tart  a  goat farm on 
Neptune.    

 Lana was log ica l  and lovely .  

AFTER INTRODUCTORY CLAUSES 

Introductory c lauses  are dependent c lauses that  set  the 
stage for  the main  par t  of  the sentence ,  the independent 
c lause.   

A l though S imon proposed,  he d id  not come to the wedding .    

I f  Rashia  had ask ed,  he would  have g iven h is  l i fe .  

Because  the war  had ended,  the sold iers  bur ied the ir  guns .  

Introductory c lauses  start  with adverbs  such as  af ter ,  a l though,  as ,  
because ,  before ,  i f ,  s ince,  though,  unt i l ,  when,  etc .  

AFTER INTRODUCTORY PHRASES 

Preposi t ional  phrases –  an introductory  prepos i t ional  phrase answers 
one of  the fo l lowing quest ions about the main c lause:  How? Where? 
Which one? What  k ind? When? To what extent?  I f  the phrase i s  four  
or  more words ,  use a  comma.  

A long roadsides a l l  across  the country ,  ghosts  wander  look ing 
for  homes.   

Apposi t ive phrases  – an introductory  appos it iv e phrase renames the 
noun d irect ly  af ter  i t .   

A  t ime trav eler  wi th a  grudge and a love of  g lam meta l ,  Jack  
kept returning to 1978.   

Inf in it ive phrases – an introductory  inf in i t ive phrase s tarts  wi th an 
in f in it iv e [ to  +  s imple form of  a  v erb] .   

To  av o id answer ing h is  quest ions,  she  pretended to be as leep.  

 

Absolute phrases – an  introductory  abso lute phrase consis ts  of  a  
noun fo l lowed by  a  word or  phrase that  descr ibes the noun and 
modi f ies  an ent ire  c lause.  

Thei r  hands and faces b loody,  the ch i ldren were  not 
a l lowed at  the tab le .  

Part ic ip ia l  phrases  – an introductory  par t ic ip le  descr ibes  a  noun or  
pronoun in the main c lause in  terms of  i t s  act ion or  s tate of  be ing .  
Par t ic ip les  general ly  end in -ed ,  - ing or  -en .  

Examin ing the wound carefu l ly ,  he decided to use the hack  
saw.    

Shak en and haunted,  James  asked to be g iv en a second chance .  

I f  the par t ic ip ia l  phrase is  essent ia l  to the meaning of  the sentence ,  
no  commas should be used.  

INDEPENDENT CLAUSE  INDEPENDENT CLAUSE , FANB OYS 

I  lov e y ou,  but y our  feet  are too big .   
Her  hear t  i s  fu l l  of  b i le ,  and her  mouth  i s  fu l l  o f  l ies .   

He  went to heaven but cou ldn’ t  af ford the entrance fee .   

 



 

AROUND ADJECTIVE CLAUSES  

Adject ive c lauses  descr ibe the noun that  comes before the c lause.   
They begin with tha t,  when,  where,  who,  whom, whose,  which,  or  why.  
I f  the ad ject ive c lause can be remov ed without  chang ing the meaning 
of  the sentence ,  p lace commas on both s ides of  i t .   

The president,  who was recent ly  e lec ted ,  has  no po l i t i ca l  
exper ience .   

SuperS tupor ,  which is  the largest  bar  in  town,  just  c losed.   

The cremator ium that I  l iked  recent ly  c losed.  

TO SET OFF QUOTATION MARKS IN DIALOUGE 

Use commas to separate the words ins ide quotat ion marks f rom the 
rest  of  the sentence .  I f  the d ia logue tag comes before the quoted 
mater ia l ,  p lace the comma af ter  the tag and before  the  quote .  I f  the 
dia logue tag comes af ter  the quoted mater ia l ,  p lace the comma 
before the c los ing quotat ion mark .    

“Excuse me,”  sa id the boy .  “You just  cut  of f  my f inger .”  
 
 “Oh! I ’m so sorry ,”  I  shouted,  “ I  d idn’ t  see i t  there .”  

AROUND APPOSITIVES  

An apposit ive  is  a  word or  phrase that  descr ibes  and renames a noun 
r ight  next  to  i t .  When the appos it iv e i s  not  essentia l  to  the  meaning  
of  the sentence ,  set  i t  o f f  w i th a  comma or ,  i f  m idsentence ,  two.    

Akron S plendif ,  the d irector  of  the new organ engineer ing 
fac i l i ty ,  just  rece iv ed  a third k idney .   

WHEN NAMING GEOGRAPHICAL LOCATIONS 

Commas are used to separate  geographical  e lements .  When 
a ser ies  of  geographica l  e lements  appears  in  the  midd le of  a  
sentence ,  they  area fo l lowed by  a  comma.  

H is  address  was 123 Sesame Street,  New York ,  NY 54321.  

She lef t  Par is ,  France,  to l iv e in  Par is ,  Texas,  a t  age  ten.   

IN DATES  

Commas are used to separate  the day of  the week from the 
month  and the day of  the month  from the year .  When a date appears  
midsentence ,  the year  is  a l so fo l lowed by  a  comma  

The wedding was scheduled for  Fr iday,  July  13,  2013.     

He  noticed  that  the love  le t ter  was dated Apr i l  1 ,  1999.  

The storm on Nov ember  11,  2011,  was cons idered the 
beginning of  the end.  By  December  2012 they were gone.  

WHEN USING NAMES  

When d irect ly  address ing 
someone,  the person’s  name 
should be set  of f  w i th commas.  

John,  I  want you to come 
look  at  th is .   

Unfor tunate ly ,  Mary,  I ’v e 
temporar i ly  lost  my v is ion .  

WITH THE WORDS YES AND NO 

In  d irect  address,  use a  comma 
af ter  the words y es and no.  

No,  that  i s  not what I  
in tended.   

Yes,  you can pick  up the  
zombie chi ldren on Fr iday.   

 

AFTER INTRODUCTORY WORDS 

Introductory words  act  as  br idges that  he lp readers  
transi t ion from one sentence  to the next .  Introductory  
words should be fo l lowed by  a  comma.  

Common introductory words :  yes,  howev er ,  we l l ,  m eanwhi le ,  
nonethe less ,  furthermore,  therefore ,  thus ,  moreover ,  af terward,  
la ter ,  f i rs t ,  f ina l ly ,  general ly ,  st i l l ,  y et ,  next,  bas ica l ly ,  no ,  actua l ly ,  
eventual ly ,  now, ul t imately ,  etc .  

AROUND INTERRUPTORS 

Interrupters  interrupt a  thought to show em ot ion or  add emphas is .  
When y ou use an  interrupter  in  the middle of  a  sentence ,  p lace  
commas on both s ides .   

Te lepor tat ion fees,  you shou ld know ,  a re projected to fa l l  by  
th ir ty  percent .   

A  round tr ip  t ick et  to Japan wi l l  soon be two hundred  dol lar s ,  
i f  you can bel ieve i t .    
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